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Sample questions for Questionnaire in Financial Proceedings

As a rule of thumb it’s a good idea to conclude every question that doesn’t ask for a specific document with the phrase “Please provide documentary evidence of the same” or “Please provide documentary evidence of the same including X, Y, Z”.

1. Please state the [Applicant / Respondent]’s qualifications and experience and estimated earning capacity. Please explain when the [Applicant / Respondent] proposes to return to work and give details of any attempts to find work, and the nature of work sought.

2. The [Applicant/Respondent] believes that the [Respondent / Applicant] is likely to be eligible for [Child Tax Credit / Income Support / Disability Living Allowance etc]. Please provide documentary evidence of the amount of any such benefit award.

3. The [Applicant / Respondent] cannot identify from the statements disclosed payments relating to [Child Benefit]. Does the [Applicant / Respondent] have another account into which this is paid? If so please provide details and 12 months statements for any such account.

4. Please provide copies of credit card statements from [Date] (usually 12 months prior to Form E) to [Date] for each credit card in the [Applicant / Respondent]’s name or which [s/he] has use of.

5. Please provide an up to date mortgage redemption statement / pension valuation.

6. Please provide sample property particulars that the [Applicant / Respondent] considers suitable for [him/her]self to live in.

7. Please explain all cash withdrawals or transfers on the bank statements for [Bank or credit card] Account No [XXXX] for any sum greater than £200.

8. Please explain the transaction on [Date] on bank statement number [X] for the [X] account, for the sum of £[X]. Please provide documentary evidence of the [Destination / source] of the funds.

9. Please can the [Applicant / Respondent] confirm that he has an account with [X] Bank, or if closed please provide documentary evidence of the closure and whereabouts of any closing balance, and statements for 12 months prior to closure if closed after [Date].

10. Please can the [Applicant / Respondent] provide bank statements for 12 months for the [X] account referred to on Page [X] of the statements for account number [XXXX] which show a transfer to that account.

11. Please can the  [Applicant / Respondent] provide payslips for the last [3/6] months and [his/her] most recent P60 and documentary evidence of the amount of [his / her] Christmas bonus.

12. Please can the [Applicant / Respondent] provide documentary evidence of the redundancy payment received in [Date] and state the whereabouts of those funds, with documentary evidence in support.

13. The [Applicant / Respondent]’s bank statements appear to show a trip to [X] in [date range] (e.g. flight tickets, currency exchange, hotel fees, restaurants). Please can the [Applicant / Respondent] identify the source of funds [s/he] used to pay for this trip. 

14. The [Applicant / Respondent]’s bank statements do not appear to show any expenditure on [e.g. utilities, food, petrol]. Does the [Applicant / Respondent] have another bank account? If so provide 12 months statements for the same. 

15. If not, please explain (with documentary evidence) how [s/he] pays for such items and the source of those funds.

16. The [Applicant / Respondent]’s bank statements appear to show [him/her] spending £X on [Y] each month. Please explain how this is possible given the [Applicant / Respondent]’s disclosed income of only £[X]. Does the [Applicant / Respondent] earn money in cash?

17. Please provide a copy of the [Applicant / Respondent]’s tax return / accounts for the tax years ending [09/10, 10/11 etc].

18. Please provide documentary evidence of the loan referred to in Form E and the terms of that loan, including payment amounts and term.

19. Please provide an up to date valuation for the [car, jewellery, furniture] referred to in the [Applicant / Respondent]’s Form E (only if thought to be of significant value).

Signature

NAME

DATE
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